Head Start / UW-Extension Financial Literacy Project

Survey Instructions for Head Start Staff

The goal of this project is to find out if setting goals and having access to financial literacy information and support can help improve financial outcomes. As part of this project, UW-Extension is asking for your help in gathering survey information from families with children enrolled in Head Start or Early Head Start. One survey will be given out in fall, and a second follow-up survey will be given out in spring.

Instead of sending these surveys to families in the mail where they could get lost in the shuffle, we are asking you to hand deliver the survey and return envelope to your families during a regular visit. We hope that families will take 15 minutes to complete the survey and return it to you in the sealed envelope at the end of your meeting. Then please just drop the pre-paid, pre-addressed envelope in the mail.

We’ve included below some points to cover with parents when handing them the survey. Please check these off as you go through each point.

_____
Only one survey per household. (We’ll ask that the same family member complete the follow-up survey next spring.)

_____
Filling out this survey is completely optional. Families can choose to answer all, some, or none of the questions.

_____
For families who return this survey AND a follow-up survey in spring, a drawing for _______________________________will be held this spring. (Personalize for incentive)
_____
If families have questions about participating in this project, they can contact any of the UW-Extension employees listed in the consent form.

_____
If families have questions while taking the survey, please note what question(s) they asked about and how you answered them.
(Note: if the person completing the survey is not sure how to answer a question, it’s okay to skip that question and leave it blank.)

_____
When the participant has finished the survey, please have them seal it in the envelope provided and drop it in the mail. Or you could offer to mail the sealed envelope from your office.
If you have any thoughts to share with us about this survey, please don’t hesitate to contact _(personalize contact information)__________________________. Thanks so much!

