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What Are Your Dreams? 
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Congratulations on taking the first step to making your financial dreams a reality! 
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What Is Important To You? 

When it comes right down to it, the decisions 

you make with your money are directly related 

to your past experiences, your emotions, and 

the things that you value in life. Considering 

those things as you develop a budget will 

make your plan more personal and make it 

more likely that you'll stick to it. 

Taking some time to ask yourself these questions 

� 

� � � \V If something is ,\�\\
important to you, 

you will find a way. 
If not, you'll find an 

excuse .... 

can help as you try to figure out the best way to manage your finances. 

When I think about my money 

situation, I usually feel: 

□ Anxious

□ Worried

□ Guilty

□ Depressed

□ Helpless

□ Angry

□ Happy

□ Proud

□ Capable

After I cover the basics (rent, utilities, 
food, transportation, phone), things 
that I feel must be included in my 
spending plan to keep me happy are: 

What do I do best with my money? 

Which money issue worries me the most? 

When I think about the setting I grew up in: 

Was money talked about openly? 

□ Yes □ No

Did discussions about money end in 

arguments? 

□ Yes □ No

How has this affected the way I handle 

money? 

Your spending plan is unique to you and should include the things that are 
important to you. It may require cutting other less important things to make 
this happen. Everything has to do with choices and those choices are yours 
to make. The goal is to spend money on the things that matter most to you 
and avoid spending on things that do not. 
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Discussing finances with your 

partner can be difficult, but it is 

critical to your financial success. 

1. The number one thing to

remember is to "leave blame at

the door".

2. Recognize and respect each

other's different attitudes toward

money and approach discussions

in an organized way.

3. Make sure it is a good time

for both of you to talk; delay the

discussion if one of you has had

a bad day or just received difficult

news.

4. Set ground rules for

discussion, making sure you both

have an opportunity to be heard

and listen to what your partner is

saying.

5. Set and prioritize your goals

together and stick to your plan

unless significant changes occur

requiring you to alter them.

How Are You at Communicating? 

Talking with your family is a good first step in 

identifying and working on any money problems. 

Try these steps: 

• Define the problem. Be specific. Only list one

problem at a time.

• List ways the problem could be solved. Write

down all possible solutions that come to mind.

Don't judge their worth at this point.

• Evaluate your solutions. Are they workable,

practical, and agreeable to everyone

involved? Can you combine some of them?

• Select one solution. List the steps necessary

to reach this solution.

• What might keep you from reaching your

goal? How can you avoid these obstacles?

What are you willing to give up to solve this

problem? Whose support do you need?

Schedule a money meeting each month. Holding 

these meetings on a regular basis will help you 

focus on the important work of money management. 

• Keep them to one hour or less.

• Schedule them at a time when you can be quiet,

undisturbed, and alert. Put this time and date in

your calendar.

• Meet in pleasant surroundings.

Use this time to:
✓ Pay bills

✓ Make needed phone calls

✓ Plan and review your budget

✓ Balance your checkbook

✓ List or review your goals
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Ready To Start The Conversation? 
Many families face money problems due to a number of factors. Generally, these fall into 

one of four categories: 

Value 

conflicts 

Emotional 

spending 

Unrealistic 

goals 

Lack of 

planning 

Use the form below as a guide when having difficult money discussions. Don't forget to 

leave blame at the door. 

�AT AREAS OF SPENDING DO WE AGREE ON? WHERE DO WE DISAGREE?

WHAT IS THE MAIN MONEY ISSUE OR CONCERN THAT WE HAVE? 

HOW CAN WE SOLVE THIS? 

WHAT ARE OUR NEXT STEPS? 
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Where Do You Want To Go? 

Short-term 

.(3 months from now). 

1. __ _ __ _ __

2. __ _ __ __ 

3. __ _ __ _  _ 

Think about some of the dreams you have for yourself 
and your family. Are you having a hard time making 
those dreams reality? What is holding you back? 

Your goals are all about you and what you want for your 
family. This is the time to look at the dreams you wrote 
earlier and pick the ones that are most important to you. 
They can be things that can be achieved in a short time 
such as setting up an emergency savings account, 
paying down debt, saving for a vacation, or eating out 
once a month. You may also have dreams that will take 
years to reach such as saving for retirement, buying a 
home, or starting a business. What are your short-, 
medium-, and long-term dreams? 

Medium-term 

.(l.}1.ear from now). 

1. _ _ _ __ _ __

2. _ _ _ __ __ 

3. _ _ __ _ _  _ 

Long-term 

.(_5_years or longer). 

1. __ _ __ _ __

2. __ _ __ __ 

3. __ _ __ _  _ 

e
Although it is important to take that first step and identify your financial
dreams, this alone is not enough. Goals are dreams with due dates.
Next let's take a look at how to turn dreams into achievable goals.
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How "SMART" Are Your Goals? 

When you take your dreams and apply the SMART goal principle, you suddenly have a goal 

that not only means something, but actually gets you started on a plan to achieve it! It's natural 

to have more goals than money. Start by picking the goal that you're most excited about 

reaching first. Or, perhaps, you want to spread your money out across all of your goals, keeping 

in mind that each goal will take a bit longer to reach. 

SPECIFIC 

• What exactly do you want? Be as detailed as possible. 
• For example, if you want to buy a car, list the make, model, year, and even color.

MEASURABLE 

• How much will your goal cost? 
• How will know when you are successful?

ACHIEVABLE 

• Is achieving this goal realistic right now?
• If not, what will you change?

RELEVANT 

• Why is this goal important now?

TIMELY 

• When do you want to reach this goal? Include a specific date.

Take the dreams that you listed on the last page and turn them into SMART goals. Remember 

to ask yourself what you want to accomplish, when you want to accomplish it and how much 

money you will need to accomplish it. Next, put your goals in the order that you are going to 

work on them in the column on the left. 

Priority Goal You Want to How Much$ When You 

Rank Work On You Will Need Want To 
Reach It 

Monthly 

Amount You 
Need To Save 

Congratulations! 
You have just completed 

the very important first step 

of growing your green 

and making it work 

for you and your family! 
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Goal Setting Example 

Carlos works in a warehouse and earns $17/hour. He and his girlfriend Sandra have two-year 
old twin boys. Sandra stays at home with them right now because they feel like what she 
would earn working would cancel out what they would pay for child care. The family is living in 
a one-bedroom apartment and want to move to someplace bigger but they have some past 
due rent and utility bills that will make it tough to qualify for a new rental. 

Priority Goal You Want to How Much $ You When You Monthly 

Rank Work On Will Need Want To Amount You 

Reach It Need To Save 

1 Pay off past due rent and $900 In 12 $75 

electricity bills months 

2 Move to bigger $2,100 In 15 $140 

apartment/house ($1,050 each for months 

security deposit and 

first month1s rent) 

Carlos and Sandra realize that saving a total of $215 each month will be hard because 

Carlos only earns $2,720 before taxes and they have a lot of other expenses. Some 

steps they will take to reach their goals include: 

1. Ask Sandra's mom (who lives in the area) to watch the boys for five hours/day so

Sandra can work part-time.

2. Sandra will search for and secure part-time work earning at least $15/hour.

3. Look at their monthly expenses to see if there are things they can cut back on to

find the extra money to save.

4. Put their tax refund in a savings account so they can use that money toward their

goals.
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Where Are You Now Financially? 

List Your Monthly Income 

Gather income information and make a 
list of all sources of income you can think 

of, not just your paycheck. Your sources 
of income might include: 

• Wages (your net pay after taxes)
• Wages for others in your household
• Public Assistance
• Food Share
• Social Security/SSDI

• Bonuses/Tips
• Unemployment benefits
• Pension

• Child Support
• Interest from savings accounts
• Other

Enter your sources of income and the 

amounts in the income section of the 
spending plan worksheet. 

If your income varies from month to 

month, use an average of the last six 
months. 
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Before you can develop a 

plan that will help you reach 

your goals, you must know 

where you currently stand 

financially. Otherwise, you 

are just guessing and 

making budgeting decisions 

on inaccurate information. 

Look at the money coming 

in (your income), the money 

going out (your expenses), 

and how much you owe to 

creditors (your debt). 

It is also important to know 

what your credit history 

looks like and how creditors 

are evaluating you. 

Once you have these things 

in place, you will be able to 

create a plan that will help 

you reach your goals. 

Manage Your Money, 

Don't Let It Manage You! 



Total Up How Much You Owe 

One of the most important things you will need to do can also 

be one of the hardest to face: making a list of your debts. If you 

are like most people, you probably have an idea of what your 

outstanding balances are, but few of us know exactly what we 

owe, who we owe it to, and what the terms and conditions of 

our debts really are. Having too much debt can keep you from 

reaching the goals that are most important to you. 

Your creditors are the individuals or businesses that 

you owe money to. This can include student loans, 

credit cards, bank loans, car loans, collection agencies, 

medical offices, and home loans. 

Knowing the interest rate and the other terms of your 

agreement will help you make smart decisions about 

which debts you are going to try and pay off faster. 

Generally, the debts that 

have the highest interest 

rates are costing you the 

most money and should 

be paid as fast as you can 

manage. 

You will learn more about credit later on in this booklet. For now, just concentrate on 

getting your debts down on paper. Use the form on the following page to make a detailed 

list of everyone you owe money to. You may find it helpful to have your billing statements 

on hand to locate things such as the interest rate you are paying, your current balance 

and your monthly payment amount. Looking at your credit report may also help jog your 

memory about your outstanding debts. 

How Much Debt Is OK? 

One way to see if the amount of debt you have is in line 

with your income is to calculate your debt-to-income ratio. 

This ratio is often used by creditors to help them decide if 

you can handle additional debt. This ratio compares how 

much you owe to how much you make. Add all of the 

current minimum monthly payments for your credit 

accounts and loans. Divide that total by your total monthly 

income. Multiply that by 100 to get your ratio. 

Figure Your Debt to Income Ratio 

Total Monthly Debt= $ __ (1} 
Total Monthly Income= $ __ (2) 

(1} __ + {2) __ = (3) __ 
(3} __ X 100= __ % 

Your Debt to Income Ratfo Is_% 

The lower your debt-to-income ratio, the better your financial condition. Mortgage and 

auto lenders typically look for a debt-to-income ratio of 36% or less before offering a loan. 
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Current Debt: In Good Standing and Still Open (not in collections) 

Creditor Name Interest Monthly current Balance 
Rate payment 

Old Debt: In collections or Judgements 

Collections Company Original Creditor Amount Still Date of Last 

Owed Payment 

Student Loan Debt 

Lender Name Loan Status (current, in Outstanding Monthly 

deferment, in default) balance Payment 

Amount 

Congratulations! You have just completed one of the most difficult tasks so far. Now 

that you know your debt situation, you can develop a strategy to pay it off. Include that 

in your monthly spending plan. If you have a lot of debt, you may want to make 

"reducing your debt" one of the goals you work on first. This will free up dollars that you 

can put toward your other goals such as buying a car or starting an emergency savings 

account. 
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Consider How Your Cash Flows 

Have you ever forgotten 

about an occasional bill 

until it came in the mail? 

What if it is a costly one, 

such as a quarterly water 

bill or car registration 

renewal that you don't 

have the money readily 

available to pay? 

What do you do? Are you 

forced to juggle your other 

expenses to pay this one? 

How will you catch up with 

your other bills? 

Nobody's cash flows the same each month. This is 

important to remember when mapping out your spending 

plan. One thing that can really ruin a plan is to forget to 

include those expenses that don't happen every month. 

Some expenses like car insurance premiums, car 

registrations, taxes, and birthdays come up only once or 

twice a year. Others are seasonal, such as school 

clothes in the fall and holiday gifts in December. These 

expenses differ from surprise or emergency expenses 

because you know what they are, when they will happen 

and how much they will be. They just don't happen every 

month. 

To ensure that you have the money to meet these 

occasional expenses when they happen, consider 

opening an "Occasional/Seasonal Expense" fund to 

cover these costs. To figure out how much to set aside 

each month, use the form on the next page to list all of 

your projected occasional and seasonal expenses for 

the year. 

For each month, list all expenses that will occur 

exclusively in that particular month. Do not include 

things like rent, phone bills, and car payments because 

they occur every month and are already part of your 

monthly spending plan. 

Calculate a total for each month. Add together all the 

monthly totals to arrive at a total for the entire year. 

Divide that total by 12. This is the amount to deposit into 

your "occasional /seasonal expense fund". When it 

comes time to pay the bill, simply withdraw that amount 

from the fund and pay it in full. Your spending plan stays 

intact, and you don't have to juggle your other bills. Your 

first thought may be that there is no way you will be able 

to save that much each month. Just remember these are 

all bills that you somehow find a way to cover when they 

happen. This is simply a way to do it in a less stressful, 

proactive manner. 
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Occasional/Seasonal Expense Fund Worksheet 

For each month, list all expenses that will occur exclusively in that 

particular month. 

Month Expense Name(s) 

January 

February 

March 

April 

May 

June 

July 

August 

September 

October 

November 

December 

I Total 
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$ Amount(s) Total for Month 

$ 



Occasional/Seasonal Expense Example 

Samantha and Rachel add up their occasional expenses so they have 

enough money to cover them. 

Month Expense Name(s) 

January Birthday party and 
presents for their son
Julian

February New glasses for Rachel
Present for Samantha's
mom's birthday

March Food for annual March
Madness basketball
viewing party

April Community garden plot
rental

May Semi-annual vet 
checkup and vaccines
for dog Riley

June Car insurance on shared
car

July Summer vacation

August Back to school clothes
and supplies for Julian

September Fees for Julian's school
marching band: uniform
and travel

October Present for Rachel's 
parents' 40th anniversary

November Riley's checkup 
Thanksgiving travel

December Car insurance on shared
car 
Holiday expenses

Amount to put in monthly savings: 
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$ Amount(s) Total for Month 

$300 $300

$200 $250
$50

$125 $125

$65 $65

$195 $95

$600 $600

$2,000 $2,000

$450 $450

$200 $200

$150 $150

$72 $172
$100

$600 $2,100
$1,500

$542.25 Total: $6,507 



Track Where Your Money Goes 
How many times have you asked yourself, 

"Where did all my money go"? Do you 

sometimes think that you should have money 

left at the end of the month, but don't? If so, 

tracking your spending could help you solve 

this dilemma. 

Knowing where your money goes is an 

important part of your money equation. 

Without this information, your spending plan 

is based on estimates and guesses. 

Start out with what you already know. Write down those fixed expenses that happen every month 

and stay relatively the same. Things like rent, cell phone bills, utility bills and car payments don't 

change that much from month to month. List these expenses in the space below. 

Fixed Expenses: 

Flexible expenses are expenses that you have control 

over. You decide what to buy and how much to spend. 

They can fluctuate in amount and many times don't 

happen on a consistent basis. These expenses may not 

be as easy to recall so it is best to write them down as 

you spend them. This is where "tracking" comes into 

play. You can track in a variety of ways .... just find a 

system that works for you. 

e 

$ 

$ 
s 
$ 
$ 
s 

$ 
s 
s 

$ 
$ 

-Notebook - Smart Phone Mobile Apps

-Receipts - Online Banking

Whatever system you choose, make sure to transfer the 

amounts to the Spending Plan worksheet on the next 

page. Use that information to plan your spending 

strategy for the next month. 

If keeping track of your spending is new to you, this may require some extra effort. However, it is time 
well spent because it will give you information you need to see where your money is going and enable
you to make the desired changes that will help you reach your goals.
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List your monthly expenses, making sure to include both your "fixed" and 

"flexible" items. Aim for including everything you spend money on and try not 

to leave anything out. Forgetting to list an expense will throw your budget off 

because it will not reflect a true picture of how you are spending your funds. 

List your monthly expenses on the next page 

Compare Income to Expenses 

Does your income cover your expenses? If not, 

what changes can you make next month? At the 

end of the month, go through each expense and 

ask yourself if you are happy with it or are possibly 

surprised at how high it is. This is the time to 

evaluate what happened last month and plan any 

changes you want to incorporate next month. Use 

the Budget column to record your planned changes 

for next month. If your income equals or is more 

than your expenses, congratulations! But, if you find 

that your expenses are more than your income, 

don't panic! Look at your options and choose a 

solution you can live with. 

I 
I 

/1,, •• 

Income : : Expen'?e 
. " 
. " ... 
: j! 

�!i 
� '

� -1 
� -1 
. � 

If your income equals or is more than your expenses, congratulations! But, if you find that 

your expenses are more than your income, don't panic! Look at your options and choose a 

solution you can live with. 
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f GROW YOUR GREEN @�:J��,;}�,"wlSCONS,NMADISON 

SPENDING PLAN 

Fixed Estimated Actual 

Mortgage/Rent 

Water/Sewer 

Cell Phone 

Cable/TV/Internet 

Trash 

Occasional expense 

TOTAL 
j  

l
· .................................................... · ............................. · ............................. · 

Variable Estimated Actual 

Food {Groceries) 

Eating Out 

Electricity 

Personal Items 

Prescriptions 

Health Care 

Car {Gas) 

Car {Maintenance) 

Car {Insurance) 

Public Transit 

Clothing 

Gifts 

Entertainment 

Streaming Services 

Pets 

Savings 

j Child/Dependent Care 

TOTAL j $  j $
· .................................................... · ............................. · ............................. . 

Monthly 
Debts Total Estimated Actual 

Amount Amount Amount 

Medical Bills 

Past Due Bills 

Credit Card 1 

Credit Card 2 

Credit Card 3 

Student loan 

TOTAL $  $  $  
· .................................................................................................................... · ...................................... · 

Income Estimated Actual 

Paycheck 1 ! 
Paycheck 2 ! 

Other 

Public Benefits 

TOTAL j $ $  
· .................................................... · ..................................................................................................... · 

I ! 1 

Total Income 
I 

$ 

Estimated 

$  

Actual 

I,,, ,_ Total Expenses $  j (fixed, variable, debts) 1,  $

REM
�

I
���-� ! $ $  

· .................................................... · ..................................................................................................... · 
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How Are You Going To Get Where You Want To Go? 

You have laid the groundwork 

for your spending plan by listing 

your income, debts and other 

expenses. The next step is to 

create a strategy that will help 

you reach your savings goals. 

Consider Your Options 
If you find it hard to make ends meet, 

it's time to explore your options: 

increase income, decrease 

expenses or do a bit of both. 
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A dream 
written down 
with a date 
becomes a 

GOAL 

A goal broken 
down into 

steps becomes 
a PLAN 

A plan backed 
by ACTION 
makes your 

dreams come 
true! 











Look For Your Spending Leaks 

Do you have spending leaks ... those 

unconscious purchases made on a frequent 

basis? Do you justify those purchases 

because they are usually inexpensive when 

purchased one at a time? After all, in the 

whole scheme of things, what difference does 

a dollar here or there really make, right? 

It could make a substantial difference to your 

budget, especially if you are making these 

purchases on a regular basis. 

Say, for example, your daily ritual is to buy a snack from the vending machine at work. 

You don't think much about it because it only amounts to a couple of dollars. It makes you 

feel good and it has become a habit. But, add up the number of times you buy the item 

and the drain on your budget can be huge. 

Think back over the past week or so and try to remember those small things you spent 

money on. Did you buy coffee, a candy bar, soda, or a pack of gum from a convenience 

store? Write them in the space below, along with the cost and number of times you 

purchase them each month. 

Item Cost # Of Times Cost/Month Cost/Year 

You Buy in (cost x times/month) (cost/month x 12) 

a Month 

Bag of chips $1.50 15 $22.50 $270 

Once you see how these small "leaks" add up, is there anything you can cut back on? You can 

put the money you save towards the goals you made earlier. 
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Weekly Meal Planner 
Breakfast Lunch Dinner 

Day1 

Day2 

Day3 

Day4 

Days 

Day6 

Dayl 

NOTES: 
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Snacks Grocery List 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□ 

□



Notes 
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How Can You Manage Your Utility Costs? 
Home utilities are basic household needs whether you rent or 

own your home. While it is true that there are generally more 

utility costs for homeowners (energy, water, and sewer), renters 

are usually responsible for things such as heat and electricity. 

Paying utility costs is just as important as paying any of your 

other basic necessities such as food, clothing, and 

transportation. Failing to do so may result in disruption of 

service and may have a negative effect on your credit history 

What To Know If You Are A Renter 

As a renter, you will probably be limited in the amount of 

control you have over some of the utility costs in your 

apartment. The appliances, the type of heating/air­

conditioning system, and the efficiency of the building are 

provided by the landlord. There are things that you can still 

do to improve the energy costs you are responsible for. 

Being smart about managing your energy costs begins with 

things you can do before you sign your lease. Asking your 

future landlord the right questions when you are shopping for 

a new apartment can save you money. 

Use the questions on the right side of this page to help you 

when you are looking for a new apartment. Knowing this 

information can help you make a more informed decision 

about your move and eliminate any surprises when the utility 

bills come. 

Once you are in your new place, follow some simple energy­

saving tips to help lower your utility bills throughout the year. 

In the winter months, keep your thermostat at 68 degrees F 

or below and wear warm clothes to stay comfortable. Open 

drapes to allow the sun in during the day and close them at 

night to keep the heat in. In the summer months, set the air 

conditioner at 78 degrees F or higher and turn it off 

completely when no one is home. Turn off televisions, 

computers, and lights when you are not using them. 
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Ask Before You Sign The Lease! 

Who pays the □ Landlord

electricity? □ Renter

Who pays the □ Landlord

gas? □ Renter

What kind of □ Electric

heating system □ Forced air

does the unit □ Hot Water
have? 

Where is the □ In the unit

thermostat? □ Not in the unit

What appliances □ Refrigerator

are included? □ Stove

□ Microwave

□ Dishwasher

□ Washer/Dryer

Who pays the □ Landlord

water bill? □ Renter

Who pays to □ Landlord

heat the water? □ Renter

Has the □ Yes

building been □ No

weatherized? 



What To Know If You Are A Homeowner 

As a homeowner, it is important to know what can 

affect your utility costs and to do everything you can to 

reduce your energy bills. With utility prices rising each 

year, some families find their utility bills take up 25% of 

their total household budget. 

If you are a first-time homeowner, there are most likely 

some costs that are new to you. As a renter, you might 

have been responsible for your heat and electricity. As 

a homeowner, those costs now include water and sewer, 

upkeep on appliances such as refrigerators and water heaters, and the overall energy efficiency 

of the home itself. How much you pay for energy each month depends on your habits, the size 

and age of your home, the geographic location, the age and energy efficiency of your 

appliances, and the type of energy you use. The more you know about the energy you use, the 

better you can control the cost. 

Typical Home Energy Costs 

• Heating ..................................... 40°/o 

• Appliances ................................ .24% 

• Water Heating ......................... ...15% 

• Cooling ...................................... 8% 

• Refrigerators and Freezers .............7% 

• Lighting ..................................... .6% 

Total ............................................. 100% 

Energy use in a home is usually 

divided into six categories that 

make up most of the bills you see 

each month . 

Heating your home will be one of 

the highest energy costs you will 

have, and the amount of your bill 

will depend on many factors. 

Heating water can make up about 

15% of your energy costs. 

Appliances can use up almost as much energy as it takes to heat your home. When it is time to 

replace them, consider choosing models with the ENERGY STAR® label. 
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Energy-Saving Tips for Summer 

Cooling 

Set he hermosta to 

78.F or h1g er.

Tumo e air cond ·oner hen 

no one is ome. Use a 

programmable thermostat for 

central air or a ·mer for room air 

conditioners o start cooling 

before you get home. 

Use a whole house fan, oom 

ans, or ceiling fans ins ead of ai 

conditioning. 

If buying a dehumid1 er loo 

fo an E ERGY STAR" model. 

Have air condi ·one serviced. 

Close drapes, s ades and blinds 

during 

shades on sou h and est s·des. 

Exterior shading from a vnings or 

trellises is even better. 

Plant deciduous shade trees to 

the east, south, and wes of t e 

home. 

Change furnace fil er en dirty 

or every one to o months if 

you have cen I air. 

Use exhaus fans to remove 

heat and mois ure produced 

f om coo ing and sho ering. 

Benefit 

Save 1%for every 1 

increase m thermos at 

en unrt is running. 

Save 17 to 4 cents pe 

our for cen ral unrts. 

our for room units. 

Reduce cooling costs. 

Save money. 

Operates more e ·cien ly. 

Save money. Reduce ea 

from direc sunlig t. 

eep heat out of house. 

educe cooling costs. 

Reduce cooling a d 

dehumid, cation cos s. 

Improve air ov . 

Reduce cooling and 

dehumid1 cation cos s. 

Improve indoor air quality. 
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Water Heater Energy-Saving Tips 

Water Heater Benefit 

Set water heater at 12Q
° 

to 125° F. Save money and prevent 

scalding. 

Fix leaky faucets. Use faucet Save water and energy. 

aerators. 

Use low-flow showerheads Save water and energy 

Turn water heater control down to Save about $4 per week. 

vacation or pilot setting when 

gone for two or more days. 

Appliance Energy-Saving Tips 

Appliances Benefit 

Use cold water to wash clothes. Save 12 to 25 cents 

per load. 

If dryer is vented with plastic Reduce drying costs. 

vent hose, replace with metallic Prevent fires. 

vent pipe. 

Run the dishwasher at night. Reduce cooling costs 

and daytime humidity. 

Wash full loads of dishes in the Save hot water, electricity 

dishwasher. and detergent. 

Use the dishwasher's air-dry or Save up to 8 cents per 

energy saver cycle. drying cycle. 

Clean the clothes dryer lint trap Dry faster and safer 

after each load. and save money. 
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Sample Letter To Creditors 

(Creditor/Company name) 

{Company Address) 

(City, State, Zip) 

Attention: Account Representative 

Date: ___________ _ 

Name(s) on account: ____________ _ 

Account number: ______________ _ 

Date loan/account opened: __________ _ 

Total amount due: _____________ _ 

Monthly payment amount: ___________ _ 

This letter is to let you know that I'm currently having some financial difficulties. I'm not able to pay the 

complete monthly payment on my account because 

(List your personal reason here- job loss, illness, etc.) 

Looking at my financial situation, I have set up a budget for my basic living expenses and have come up 

with a debt repayment plan based on my reduced income. I'm contacting �!Lgfmy creditors to explain 

my situation and to ask for a reduced payment until my situation improves. 

I would like to offer a reduced payment of$ _______ per month. This is the most that I can 

pay regularly at this time. You can expect this amount as soon as possible until the debt is totally repaid. 

I hope you find this repayment amount acceptable. I look forward to your letter of acknowledgement. 

Thank you. 

Sincerely, 

(Print your name) 

(Your address) 
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When you are ready to apply for a credit card, use the spaces below to compare cards. 

Think about how you will use your credit card. Do you expect to pay your monthly bill in full or 

will you most likely carry over a balance from month to month? Will you use your card for cash 

advances? 

Credit Card Comparison Chart 

Card A Card B Card C 

Card type (secured or unsecured) 

Credit limit 

Annual fee amount 

Late fee amount 

Over-the limit fee amount 

Annual Percentage Rate {APR) 

Grace Period Length 

Cash Advance Rate 

Rewards for use 

What Does Your Credit History Say About You? 

Your credit history can affect many areas of your life, which is why it is so important that you 

do everything you can to keep your history in good standing. 

You might be surprised 

who is checking your 

credit history! 

It would be a shame to miss out on the job 

or apartment of your dreams, or pay higher 

insurance premiums, because of poor credit 

history. Do everything you can to keep your 

history in good standing. 

Lenders use your credit report as a tool 

to decide whether to loan you money and 

what interest rate to charge. 

Insurance companies, landlords, and 

employers check credit history for 

information that will help them determine 

how responsible you are. Landlords may 

refuse to rent to you, employers may 

choose not to hire you, and insurance 

companies may increase your premiums, 

all due to poor credit history. 
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How Can You Improve or Fix Your Credit? 

If your credit history is not where you would like it to be, there are some things you can do 

to improve your score: 

• Pay your bills on time, all the time

• Pay off outstanding collections

• Pay down credit card balances

• Pay off credit cards and loans with high

interest rates

• Establish or re-establish credit by

opening a secured credit card*

*A secured credit card is a bank credit card backed by money you deposit in a bank account. If

you don't pay your bill, the money in your account will be used to cover the debt. Shop around to

find a good deal on a secured card because the terms vary from institution to institution. Make

sure the provider reports information to the credit bureaus. Look for a card with a low annual fee,

no up-front processing fees and an interest-bearing account for your deposit.

Check Your Reports For Accuracy and Dispute If Necessary 

It is your responsibility to review your credit reports to insure they are accurate. Use the checklist 

below as a guide. 

Today's Date: _____ Name of Credit Bureau: ___________ _ 

Read through entire credit report: 

___ Make sure name, address, and social security number are written correctly 

___ .Account History: Check that balances make sense, payment history is accurate, and the 

account listed is in fact yours 

___ Look for accounts listed as open that are yours but you don't use. Keep the one that you 

have had for the longest time ..... close the rest. 

___ Public Records: Verify any information appearing here from local courthouses regarding 

bankruptcies. 
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them hundreds or thousands of dollars in up-front fees, these companies do nothing to improve your 

credit report. Many simply vanish with your money. Others use illegal methods that will make things 

worse for you. Be cautious, especially of agencies that tell you that they will create a new credit identity 

for you. This is fraud and is a criminal offense. It is often better that you handle your credit problems 

yourself because only you can do a good job of repairing your credit. 

Your contract must include: 

• payment terms for services, including their

total cost

• a detailed description of the services to be

performed

• how long it will take to achieve the results

• any guarantees they offer

• the company's name and business address.

Credit Repair Organizations Act 

By law, credit repair organizations must give 

you a copy of the "Consumer Credit File 

Rights Under State and Federal Law" 

before you sign a contract. They also must 

give you a written contract that spells out 

your rights and obligations. Read these 

documents before signing the contract. The 

law contains specific protections for you. 

There are reputable non-profit credit counseling agencies that provide 

outstanding service to consumers and can negotiate better credit terms with 

many creditors on your behalf. If you are interested in working with a consumer 

credit counseling agency, make sure they are a member of the NFCC (National 

Foundation of Credit Counselors). Find more information at 

httP-s://www.nfcc.orgL 

THE 
GOOD 
GUYS., 

Notes 
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Compare Financial Institutions 

Institution 1 Institution 2 Institution 3 

Basic Information 

Name of institution 

Type of institution 

Address 

Telephone number 

Services (Note the interest rates) 

Checking 

Savings 

Loans 

Money Market Accounts 

CDs 

Other investments 

Convenience 

Location 

Hours 

Tellers 

Phone banking 

Internet banking 

Number of ATMs 

Deposits at ATMs

Other Factors 

Minimum balance 

Maximum no. of transactions 

Understanding Banking Services 

When you decide to start a relationship with a bank or credit union, you will be faced with many 

decisions about the accounts and services that the institution offers. Do your homework and find 

the accounts that are best for you. 

Establishing your banking relationship. Banking regulation requires that you have a social security 

number and driver's license or state ID to prove who you are. It is also common for a bank or 

credit union to pull a Chex Systems Report and possibly a credit report depending on the type of 

account you are opening. 
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How Much Will You Need? 

There is much debate about how much is enough for retirement. You may want to use an 

online calculator to help you estimate how much you need. One option is the ballpark 

retirement estimator at aarR.org. One recommendation is to plan to replace 70% of your pre­

retirement income. According to this theory, if your working income is $50,000 a year (before 

taxes) you will need $35,000 each year in retirement income to enjoy the same standard of 

living you had before retiring. So, if your social security income is $15,000 per year, you will 

need to come up with an extra $20,000 from savings each year. 

Use the worksheet below to help with your planning process. 

Retirement Planning Worksheet 

What is your current age? 

At what age do you intend to retire? 

How many years will you live in retirement (guess)? 

How much are you currently earning? $ 

What will be your main sources of income during 1. 

retirement? 2. 

How much money do you need (or want) to spend each 

3. 

4. 

month in retirement to maintain your lifestyle? $ 

How much have you already saved for retirement? 

What is your estimated annual social security payments $ 

Are you taking full advantage of employer retirement 

plans? 

How many people must you support financially now and 

in the future? 

Start planning now so you can live comfortably in your later years! It is never too late to start. 

It is only too late if you don't start at all. 
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